gilbert @

Document J: EVENT TIMELINE EXAMPLE AND TEMPLATE

This is an Event Timeline example. Please submit the Event Timeline for your event in its place.

Start Time Duration Activity & Comments
5:00 a.m. 3.5 hours Staff arrives; event set up
5:30 a.m. 1.5 hours Equipment arrives: stage, sound, lighting, etc.
7:00 a.m. 1.5 hours Vendors arrive and set up
8:30 a.m. 30 minutes Staff and volunteer briefing
9:00 a.m. 6 hours Gates open and event begins (9:00 a.m. — 3:00 p.m.)
10 a.m. 2 hours Stage One Entertainment: Band ABC
11:00 a.m. 2 hours Main Stage Headliner: Band XYZ
12:00 p.m. 3 hours Stage One Entertainment: Band Arizona
Children’s Activities: Corral Area
Beer Garden opens; closes at 3:00 p.m.
3:00 p.m. 30 minutes Event closes; patrons depart
Vendors pack up, but do not depart until security gives
an “all clear” for patrons on event site
3:30 p.m. 1.5 hours Vendors depart
Equipment breakdown and packing
5:00 p.m. N/A Event site closed

Please send ALL pages of your application in ONE email to Brent Taysom: Brent.Taysom@gilbertaz.gov
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This is an Event Timeline Template. You may use this page as a template or create your own
version, but please title it “Document J: Event Timeline” before submitting it with the rest of your

application.

Start Time

Duration

Activity & Comments
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